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University of Colorado Colorado Springs


Residence Life and Housing
    1010 Austin Bluffs Parkway

    Colorado Springs, CO 80918
    (719) 255-4042
    www.uccs.edu/housing
UCCS Residence Life and Housing Resident Assistant Leave Request Form

Resident Assistants may request permission from their supervisor(s) for approval to leave their respective areas (Summit Village, Alpine Apartments, or Village at Alpine Valley) for four weekend nights (Friday or Saturday) per month and two weekday nights (Sunday through Thursday) per month. There must be at least 50% of the RA staff in the RA’s respective village overnight during the academic year (excluding breaks). A leave request may not be approved should a significant number of the other RAs in their respective village already be approved to be away on dates requested. The supervisor(s) must approve the request for Resident Assistant leave. The request must be submitted at least 48 hours prior to the leave. 
RA Name: ____________________    Dates Requesting Leave: ____________________
Does the RA have a duty shift during this time? Circle one: 
     YES
NO

If yes, please ensure that duty change request has been approved.

Reason for Leave: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

RA Signature: _____________________________________ Date: _______

Approved: ________





Not Approved: ________
Supervisor Signature: ________________________________ Date: ​​​________

